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HANDBOOK FORM
Please sign and return this form as soon as possible.
Dear St. Anne Parents and Students:
Communication is an important part of creating aifdge and caring learning environment at St. Anne
Catholic School. One way we can help to eliminate @nfusion is to supply our students and their

families with a student handbook. This handboakss available online at stannehighland.ée. will
provide one paper copy per family.

By providing a copy of the student handbook, weloagin to establish a positive relationship witlh ou
parents. We create a “team” that will ensure tiatyone is working toward the same academic and
spiritual goals. This book establishes very clegueetations of everyone.

Please review this handbook with your child aneéréd it about any of the school policies. Sign and
return this form. If you have any questions or @nse, call me at school at 323-1344. Thank you for
your continued support; together we can make gheags happen at St. Anne School.

In Christ’'s Name,

Cristy D. Perry
Principal

The Handbook can be foundvaivw.stannehighland.net/pdf/handbook.pdf If you do not have internet
access, please request a copy of the handbook tirgsnigrm.

X__I have received the student handbook and understantthe expectations of myself and my
child/children. | also consent to the free use byhe Catholic Diocese of Memphis, of my child’s
name and likeness for publication or display purposs. For more information, please see “photo
release” on p. 10 or submit the “photo release” fan found in the back of the Handbook.

Please send an additional paper copy of the handblothome with my child.

Please email a pdf copy of the handbook to

Parent Signature Date Student Signature
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St. Anne Catholic School Mission
IS

to create life-long learners and responsible aiszgrough diverse
instruction that celebrates individuality, reveeash person, honors
excellence, and shares God'’s love.
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INTRODUCTION

St. Anne Catholic School is an equal opportunityamization. We do not discriminate in
employment or admission policy based on race, codtigion, sex or national origin.

This handbook is for informational purposes onlil.flaal decisions will be made at the
discretion of the principal and pastor.

Philosophy

At St. Anne Catholic School, we believe, as Jesuglht, that each child is a unique individual
created by God Almighty. The primary educatorshef students are the parents. In partnership
with parents, we focus on the personal growth ohezhild by teaching Catholic doctrine,
building community, and providing service to others

At St. Anne, we meet the needs of our studentselyirig the family develop a well-prepared
child through mutual commitment, communication andperation. We at St. Anne are
dedicated to this goal in the spirit of mutual espand individual responsibility, while
acknowledging the unique dignity of each person.

The faculty and staff of St. Anne School believatttinis school should offer the opportunity for
academic excellence to every student it accepis.dducational opportunity will embrace
activities and goals that will strengthen the mosaliritual, and academic growth of each student
and yield lasting dividends for the future.

Following this philosophy, the faculty and staftapt the responsibility:

« To impart knowledge in an atmosphere conducivdfextve
learning

« To establish an environment of freedom and to ptdtes
freedom for each student

« To encourage each student to contribute to this@mwent with a

spirit of tolerant cooperation and social sendyivi

GOALS OF ELEMENTARY & MIDDLE SCHOOL PROGRAMS

% To establish and maintain a curriculum which in&tgs religious truths and values with
daily life

% To promote student growth in the commitment to s€wd, one another, the Church,
and the general community through the experiendeawhing, living, and faith

% To facilitate the development of students accordmtieir potential by instilling an

enthusiasm for life-long learning, using a variefyechniques and approaches



St. Anne Catholic School
2011-2012 Handbook

% To prepare our young people to be Christian witegsserving and improving
the society in which they live. To convey an ap@taen for the privileges and
duties of citizenship, as well as the inspirationdur American heritage

« To provide a spirit of community, prayer and wopsta sense of social justice and peace,
and an awareness of the interdependence amongepauphations of the world

HISTORY

St. Anne School has a very long and rich historylich we are very proud. From our very
humble beginnings, St. Anne School has served @unnity for more than 70 years,
providing a solid foundation in Catholic Christiaducation to some of Memphis’ most
prominent citizens. We value our heritage and omgtito promote the finest in Catholic
education in the same spirit as our predecessors.

In 1917, Sunday Mass was celebrated in a littleesdb the corner of Southern and Baltimore,
which was the beginning of the Catholic missiort #e&ved the Catholic families in the area.
Very soon the congregation outgrew the room pravidehe store, and a chapel was built at the
corner of Carnes and Pine, which is now called ®gwod This chapel was called St. Sebastian.
The first church service was held there on JundQ07. The Sisters of Charity of Nazareth,
Kentucky, came out from Sacred Heart Church tohteatechism after Mass each Sunday. St.
Sebastian remained a mission out of Sacred Healtl937, when Father Thomas F. Nenon was
named Pastor.

By this time, the parish had once again outgrovenfétilities, and property was purchased on
Highland. The property had a house at 682 Southlkligl, which was converted to a three-
room school building, and a house at 706 S. Highla@came the rectory. The Sisters of Charity
started St. Anne School. The Sisters were transgdrack and forth each school day from their
home at St. Peter Orphanage. A church was butlhjigh of the school, and when dedicated on
September 5, 1937, became St. Anne Catholic Church.

In 1938, four students graduated from the eigh#tdgr By 1940, enrollment in the school made
it necessary to add a fourth classroom. In 1945gthduates increased to fifteen, six of whom
were the first eight-year students to graduate f&nAnne School. The school had an
enrollment of approximately 150 students by theth #we school colors of blue and gold had
been selected.

The football team played in the parochial leaguel, the drivers who took the Sisters back to St.
Peter Orphanage were known to detour through Ovétark, so they could watch the football
team play! Such things were considered less thgmifeid at the time; however, the Sisters came
to know one of the most faithful fans of the tedmbby, a bulldog who came to almost every
game. Because of Tubby’s faithful attendance ag#rees, the Class of 1947 voted the bulldog
as the official school mascot. The Bulldogs havenbgglaying at St. Anne School ever since!

On May 31, 1948, Father Nenon began constructi@anambination church and school. This
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was completed in July, 1949. The church was locatethe ground floor, which is the present
day Nenon Hall, and the school occupied the middk half of the top floors. The Sisters lived
on the south side of the top floor, thus elimingtine daily trips to St. Peter. In 1953, a convent
building for the Sisters, now known as the JoacGenter, located at the rear of the present
church site, was completed. The entire top floathefschool building was then available for use
as classrooms.

Father John A. Walsh was appointed pastor of SteAn 1956. He started construction of the
new church and rectory building, which were comgdanh 1962. The bottom floor of the school
was converted to a cafeteria and social hall. Shate year, the largest class ever graduated from
St. Anne. Twenty-four years after graduating thst §tudents, the school had a class of seventy-
seven graduates.

In 1970, Father Edward O’Dell Heymer was appoiragdhe third pastor of St. Anne. Under his
superior leadership, the school continued to grovexpand. The school was certified by the
State Department of Education in 1976 under thediesiip of the principal, Mr. J.G. Griesbeck,
Jr. The Kindergarten program was started alsoykat.

On March 3, 1986, Fr. Heymer signed the contractife innovative WICAT Educational
Computer system, and St. Anne School served dstasphool for the City of Memphis, as well
as the first Catholic elementary school in thearato implement this system. The introduction
and pioneering of advanced computer assisted sigiruwas due, in large part, to the initiative,
dedication, and hard work of Sr. Madeline McCuhe, principal. Another significant growth
spurt for St. Anne was the addition of a moderngmigool building that was completed in 1993.
The building is now the location of the main offiee well as the Principal’s and Vice Principal’s
office. Again, St. Anne grew and expanded its cdpwlo support its students and the
community, through the initiative and leadershiggof Madeline, who served with distinction for
over 25 years at St. Anne School.

In 1994, Fr. James Pugh became the fourth pastt. &nne Parish. A teacher, educator, and
school administrator for nearly all of his lifetipfer. Pugh continued the tradition of constant
improvement and expansion of St. Anne School. Uhdgedynamic management, major
renovations and repairs have been accomplishedagicpace. A new library and science lab
were constructed, and Nenon Hall was refurbished avnew floor.

In 1999, a grant from the Assisi Foundation proditiee funding necessary to replace the
WICAT computer system with state of the art educsl technology equipment to meet the
needs of St. Anne students. Again, St. Anne ibafdrefront of the educational technology
revolution.

After more than twenty years of education, the ¢dghe Sisters of Charity left St. Anne School.
On December 4, 1998, our beloved Sr. Bernadine Dgassed away after a long bout with
cancer. The Sisters of Charity remain fixed in m@mories and are the cornerstones of our
school heritage.

Today, we continue as a parish school with apprakety 120 students, staffed by qualified lay
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personnel under the direction of the pastor, ADa¥id Graham. In June 2005 we welcomed Fr.
David as pastor and spiritual Shepard of our stisjéaculty, staff, and parents of the St. Anne
community. In 2006, our much anticipated FamilyeLl@enter, St. Sebastian Hall, was opened
and serves both the Parish and School for speaaitge, sporting events, and physical education
classes. We are licensed through the Southern Rdmocof Catholic Schools, SACS.

St. Anne School received a generous donation atigwitechnological advancement in all
classrooms, laboratory, distant learning, electr@emmunication, PowerSchool (a computer
generated grading system), and projector to enhsaieace lab instruction. In 2007 the library
was moved to the Joachim Center creating a muasssom in the main school building.

In 2009, St. Anne Catholic School became knowntasi$E-School. The ThBig E in AnnE
stands for the “Electronic” environment that thedents in grades PreK-8 work in every day.
Why are elementary age children working on compu@d other types of technology every
day? It is the world we live in. Students todayl W& going to high schools where they no longer
use textbooks that may become outdated in a fewthmo@utting-edge high schools are using
electronic sources for classroom resources. Themahthat students now access is up-to-date
and relevant and can be presented in the liglgadftrme current events. Students in elementary
school need to be taught how to navigate this wimid/aluable information and usage so that
they can be more productive in high school and bdyo

Students at St. AnnE-School are in a rare situatidarms of an educational setting. Classes are
extremely small, averaging a student/teacher ddtjost 12 students to each teacher. In this
atmosphere, every student can be treated as amdual so that each child’s needs can be more
easily addressed. The students are also arrandearimng communities across several grade
levels. Students who need more help or practicke géttain subjects can receive the
reinforcement they need while they can continuexizel in other subjects.

Students and teachers at St. AnnE-School are bgpisad of the newest trends in educational
technology through a close relationship with thevidrsity of Memphis College of Education.
St. Anne serves as a host to many students froranhersity who come here for student
teaching, practicum hours, or volunteering. Adaiéildy, faculty from the U of M works with the
faculty of St. Anne to promote new and innovateadhing strategies and technology in the
classroom.

Located in the heart of the University of Memphesghborhood, this 73 year old school has
prepared thousands of students for success. piheof those who have gone before us, we
continue to work together to make St. AnnE-Scha@ of the best possible learning and
growing environments for our students. Today, tiieant St. Anne Catholic Church parish
family and our school alumni continue to be suppertf their school, raising thousands of
dollars for scholarship assistance that is avalatdlay to assist families in providing their
children with an excellent education.
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I. GENERAL INFORMATION

Office Hours

School Days: 7:30 a.m. to 3:30 p.m.

Summer Hours: 9:00 a.m. to 3:00 p.m. - Monday tghokridayday.
Church Office Hours: 9:00 a.m. to 4:30 Weekdays

School Hours

The school day begins promptly at 7:50 a.m. evasyning. We close the door with the second
bell, begin prayers, and make necessary annound¢gntieyou are late, please sign your child
“in” at the office.Late students must be accompanied by an adullhere will be no
exceptions to this rule since the safety of thédcén is our top priority. We have a very busy
day of learning scheduled, ptease be prompt

The day ends at 2:50 p.m. on full days. Half dag@at 7:50 a.m. and end at 11:45 a.m.
Please consult the school calendar for a listinigadif days for the year.

St. Anne Catholic School does not assume respondilyifor children who arrive
on the premises before 7:30 a.m. or remain after @5 p.m., unless they are
enrolled in our Extended Care Programs.

Visitors

Your child’s safety is our first concern. If youearolunteering at the school, please remember
that all volunteers or visitors must “sign-in” aetoffice and receive a pass. No parent will be
permitted to disrupt a class to deliver a lunch,upEorm or forgotten homework. If a student
forgets his or her lunch, the child will be allowmedeat from the cafeteria, and the parents will
be billed. Please refrain from bringing fast-foaddhes for your child. If you bring food for
more than your childgll children in the community must be included. If yahild has

forgotten something at home, you may leave the @ethe school office, and it will be
promptly delivered to your child. Please remembat tve are very busy learning at St. Anne
School.

Extended Care Program

An Extended Care Program is available for St. Asinelents for a fee. Before School Care
hours of service are 6:30 a.m. to 7:30 a.m.; ABenool Care is held from 3:15 p.m. to 6:00
p.m.Preschool Extended Care HoursBefore School Care 6:30 a.m. to 8:30 a.m.; After
School Care 2:30 p.m. to 6:00 p.m.

Photo Release

By signing the Handbook Form, parents grant themsent to the free use by the Catholic
Diocese of Memphis and St. Anne Cathoic Schodheir child’s name and likeness for
publication or display purposes. St. Anne Cath8kbool can provide a full explanation to the
parent of the purpose as well as the type andiduaraf the publicity upon request. If you prefer
to NOT grant consent, please fill out the form teckin the back of this handbook titled “Photo
Release” and return it to the school principal.

10
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Transportation

The school must be notified in writing if your dhils riding home with someone other than a
parent or guardian. Parents must inform other dsieéthe rules for picking up students. The
school must be notified in writing if your child ipermission to walk home. Students are
expected to go directly home, and obey all tradfid safety rules. Students or parents riding
bikes must provide a note to the office authorizimgm to ride. The bike must be walked on and
off the parking lot. The bikes should be lockedhe fence by the main office building. Riders
must wear helmets. The school is not responsiblob or stolen bikes.

School News & Announcements
Students’ folders are sent home weekly. Pleasekdee@émportant notes from school. Monthly
newsletters are posted on the website and gival students to take home.

Parents are encouraged to check the St. Anne walbgitilarly as this will be our primary form
of communication with families. The site will bedgied regularly with important school news.
Each teacher has his/her own web page and e-nthisal Be sure to check for current
information regarding your child’s class. E-maibigireat way to communicate with your child’s
teacher(s).

Special Services

Since counseling and accommodations for studentsspecial requirements are essential to
meeting the academic needs of our pupils, pareatstdigated to obtain such services when
recommended by the school, as a condition of enepit.

St. Anne School strives to meet the individual rseefckll its students. Should a situation arise in
which we are unable to provide a child with thetleekication possible, we would discuss a
better way to serve that individual student inahgdalternative placement.

Playground Supervision

A teacher or teachers supervise the playground sauiol day during morning recess and lunch
period. No one is allowed on the playground with@@&t. Anne School teacher or staff member
accompanying them.

Lost & Found

All students’ belongings should have their namerion them. The school is not responsible for
lost items. Unmarked items will be placed in thest.and Found box located in the main office.
Please check the box for lost articles. Unclaimtechs will be donated to local charities at the
end of each grading period.

Parties

Certain parties are planned for the year by thecgpal, teachers, or the Parent / Teacher
Organization. No other school parties are permiti@dtations for parties at home can only be
passed out at school if all children in the gradmunity are invited.

11
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Sick

If your child becomes ill or is hurt at school, $fe will be sent to the school office. We will
assess the nature of the problem and contact ymedwately. If your child is running a
temperature above 98.6 you will be required to pipgkyour child from school within 1 hour.
The student must be fever free for 48 hours paaeturning to school.

Cafeteria

The cafeteria is located in Nenon Hall. Studentshwive the option to buy their lunch daily,
weekly, or on a monthly basisunches must be paid for in advance; students withot be
allowed to charge their lunch unless there is monawn their account. The lunch menu will
vary; please check the school website or your retvesIfor a menuFast food lunches are
strongly discouraged.Should a student arrive at school without a lutice,school will provide
him/her with a lunch and a note will be sent to plaeent/parents for reimbursement.

Facilities

Parishioners or members of the school community reayNenon Hall, St. Sebastian Hall,
Joachim Hall, or the School Conference Room focispevents. Contact the Church Office for
further details. All rentals agreements are madbheatliscretion of the pastor and must fit within
the church calendar.

12
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II. APPLICATION/ADMISSION/RECORDS

Admissions & Records
According to Tennessee State law, a child is reguio be five years of age on or before

September 30in order to enter Kindergarten. All students nheste the proper records of birth,
Baptism (if Catholic), immunization, and emergeoyntacts on file in the office.

*St. Anne School does not discriminate in admissiolicy because of race, sex, national origin,
or ethnicity.

The school reserves the right to refuse admittamecdo discontinue enrollment of any student
whose needs cannot be met by our staff or our ccutum, failure to comply to all the school
rules and regulations, or failure to pay tuition afior other expenses. Such determinations are
made within the sole discretion of the administrai.

New Applicants

Applications for enrollment may be submitted adyeas February for the following year.
Students who enter St. Anne Catholic School inggdi8 are considered on “probation” during
the first semester. Application requirements arobews:

« Completed application forms and payment of nonréélnte registration fee (payable at
time of application)

« One copy of a current report card (K-8)

% One copy of child’s birth certificate

« Standardized test scores (does not apply to K dadels)

% Child’s health/immunization record

% Baptismal Certificate (Catholic students only)

s Placement Exams (At the discretion of the schoicgral)

Returning Students

Each February a registration form is sent homeo#refundable fee and all the forms must be
returned, signed, to the office for the followingay by April 1st. The school reserves the right to
admit or deny admission to any applicant at therditon of the administration.

Student Records

The student’s parents or legal guardians haveighée to review their child’s records in the
presence of the Principal or his/her delegate.stheol will make a reasonable effort to comply
with legitimate requests for inspection of the melso Requests should be made through the
school secretary. In cases of transfer, recordsoeiforwarded to the new school when all
tuition and fees have been paid and the new sdtamfaxed a records request form with a
parent’s signature. Under no circumstances wilbrés be given to parents to be “hand carried”
to a new school.

13
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lIl. FINANCIAL INFORMATION

Tuition

Tuition is payable in 10 monthly installments, beding on Aug. 1 and ending with the May™1
payment. Tuition payments are required to makaertbethly payroll, pay utilities, and provide
paper supplies. Accordingly, tuition payments nhesteceived every month. Smart Tuition is
our agent for collection and billing of tuition anéfers payment dates of th& br 20" of the
month. If you have an emergency financial situgtaail the office and Smart Tuition
immediately.

The tuition rate for Catholic families is contingempon receipt of the verification form, signed
by their pastor. Families who fail to return theifieation form will be assigned the non-
Catholic rate.

Tuition, Extended Care, Lunch, and other moniestwehe school must be paid when due. In
accordance with Diocesan poliegport cards and records will be held until all financial
obligations are met. Diocesan policy prohibits othreCatholic schools from admitting a
student who has outstanding financial obligationsa another Catholic School.

Financial Aid Policy

Financial aid is available at all income levels @diven on a financial need basis. Application
forms are available in the school office in Febyuar the following school year. Income tax
returns, W-2, pay stub, and completed financiaffaicth must be submitted.

Refund Policy

Tuition paid in advance is pro-rated and refundethe event of a student withdrawing,
dismissed, or transferring. Registration fees ahdroschool fees are non-refundable. This is a
Diocesan wide policy.

Volunteer Requirement

Every family is required to meet a 40 hour voluntegjuirement. This requirement must be met
by an adult member of the family during the schadr. Please see the additional
documentation on the Volunteer Requirement to la@out the many ways that families can
reach their requirement (including fundraiserdgfigps, auction, volunteering, cafeteria, etc.).
Families who do not meet the requirement will barged $10 for each hour or $400 maximum
for the Volunteer Requirement.

14
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TUITION RATES 2011-2012

Pre-Kindergarten - Eighth Grade

670 S. Highland Street f\/g ::I* \[ ‘[' ;7 4 \r ‘(« \r ‘[ P
Memphis, TN 38111 CLLLLL 1o WL

(901) 323-1344 - Fax (901) 4585215 C at h OI ic S C h o OI

established 1937

REGISTRATION FEE (Non-refundable)

Returning Students New Students
$75 $125
$125 (after May 1) $150 (after May 1)
TUITION
Grade Level Non-Catholic Rate Catholic Rate* St. Anne Parish Rate
K-6 $5,183 $4,715 $4,435
7&8 $5,412 $4,986 $4,698
ADDITIONAL FEES**
K-6" - $300 7" & 8" - $350
DISCOUNTS

Family Discount - $250 credit for each sibling AFTER a full tuition is paid.
Pre-Pay Discount - $200 tuition credit (prior to August 1)
Referral Discount- 5% tuition discount for each family referred (ask office for details)

* Catholic tuition rate is available to those who provide a Contributing Catholic Verification Form signed by
the pastor of the church.

**Fees must be paid prior to the student entering school. Fees include: books, learning materials, retreat,
science supplies, locks, programs, yearbook, handbook, technology, and other miscellaneous supplies
purchased throughout the year.

Tuition payments will begin in August. All fees (registration and additional) must be paid prior to the first
day of school or before the student begins school (in the case of late enrollment). Accounts must be clear
before the end of the current school year unless other arrangements have been made with the principal.
Any account that has become 60 days delinquent must make financial arrangements with the principal.
Accounts delinquent over 90 days may be asked to withdraw from St. Anne School and their accounts will
be turned over to a collection agency. Parent is responsible for all fees associated with the collection of
past due accounts. Records will not be released if there is an outstanding balance. In the case of
withdrawal from school prior to 130 days, tuition will be prorated. Fees are non-refundable.

By signing this form, you are entering a contractual agreement with St. Anne Catholic School to pay all
fees associated with your child’s/children’s attendance and to abide by all rules and regulations as set
forth in the student handbook and the Diocese of Memphis.

Parent Signature Date

More Than 73 Years of Innovative Education

15
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IV. REGISTRATION PROCEDURE

Returning students will complete a new registrafamm each February for the following
school year. Once the registration fee has beet) ffa student will be placed on the
school roster.

New students must complete the registration paaketschedule an interview with the
school principal. Students may be asked to tgda@ment test prior to acceptance to St.
Anne School.

Back to School Night is held prior to the opening of the school yead enformation
with date and time is sent to the parents in lakg JParents will be able to:

X Meet their children’s teacher(s)

X Receive their children’s schedule and supply list

X Sign up for Parent / Teacher Organization membgrshi

> Add money to the lunch account

X Complete emergency card information

X Sign up for Scouts

X Sign up for Volunteer opportunities

> Sign up for Altar Serving

X Turn in application for Extended Care Program

X Purchase used uniforms (if available)

V. TRANSFER PROCEDURE

The school office requires two weeks notice whetudent is transferring to another school.
The student must return all hardback textbookspalobquipment and library books in good
condition. A fee covering full replacement costlwi charged for lost or damaged books.
Outstanding financial obligations that are paidwétcheck are subject to an additional 2 week
waiting period for release of school records.

Student records are mailed directly to the new gktipon receipt of a request authorizing
release of records. Parents/guardians should obtaithdrawal form and the health records on,
or after, the last day of attendance. Record®\N&@#e released if financial obligations are not
fully met. Records are never released to a parent.

VI. CURRICULUM

Catholic Religious Studies

Students of all faiths are welcome at St. Anne Glattschool. All students are expected to
attend classroom periods of religious instructiod acheduled church services. Non-Catholic
students are encouraged to actively participathurch services, except for the reception of the
Eucharist. All are required to maintain a respédi&havior at such times. Students study
Catholic doctrine, scripture and church historyeylalso are provided time for prayer and
worship. Catholic students in Grade 2 participatthe sacramental program of First
Reconciliation and First Eucharist. Catholic studen Grade 8 participate in the sacramental
preparation of Confirmation. In the event that yohlild did not receive First Communion or

16
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Reconciliation and you would like him/her to prepé&ow receive these Sacraments, please contact
the student’s teacher.

Service Hours

As part of our religious curriculum, students ira@es 2-8 are required to participate in the
St. Anne School Service Program. Service and Atoratre a required part of the St.
Anne curriculum. Service hour requirements areolews:

< Grades 2-5 10 hours 2 hours Adoration
< Grade 6-8 15 hours 4 hours Adoration

E-School/Learning Communities

Technology is being used to enhance academic ot&truand to provide additional support for
the curriculum. Additional programs are being pasdd to facilitate this process. Accelerated
Reader is being used immediately to support all@cac areas. Other programs that are
available will be added and implemented througlloeityear. St. AnnE-School is using current
hardware technology that is in place at the school.

St. AnnE-School is addressing the needs of alhkarthrough a variety of proven educational
methods. Students are in multi-age learning comtiasnivhere teachers utilize flexible grouping
techniques, differentiated learning strategies,amdculum enhancement through technology.
Students must be prepared to enter the technoidgyenvironment of today. Through
integrating technology into the everyday acadeifecdf the student, students will become
accustomed to the world that they will encountenigh school and college.

Language Arts

The Language Arts Program includes compositiormgnar, handwriting, phonics, reading, and
spelling. Each is taught commensurate with thegytadel, development, and maturity of the
student. Basic skills become the foundation fourfe@teducation and they are emphasized each
year. The teacher will present details of that prog Parent cooperation in monitoring
homework, extra reading opportunities, and dritl @nactice is required.

Mathematics

The Mathematics Program at St. Anne emphasizesamaiiiics as “hands-on” learning and
teaches problem solving skills. Basic computatiod aath in everyday life provide a realistic
basis for mathematics in the elementary gradesalebra is taught in thé"grade to students
who are academically ready.

Science

The Science Program (K-6) includes teacher dematistis and age-appropriate “hands-on”
involvement in all areas of general science. Sttglare taught the basic element of
observation, classification, prediction, and expemtation. Emphasis is placed on a global
perspective and respect for our planet, as padoafs gifts to mankind. Science at the middle
school level is taught by discipline® and &' Grade alternate Life and Physical Science by
year.
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History/Social Studies

The History/Social Studies Program develops an rstaleding of history, geography, and social
institutions. It also fosters an appreciation & geople of the world and our own American
heritage, while strengthening commitment to demtackalues and processes. Facing History is
used as part of thé"gyrade through™®8grade curriculum.

Visual and Performing Arts

A visual and performing arts program may be avélaBtudents will pay a small fee to
participate in these classes, Parents and studentequired to sign a contract of commitment
for their class choice to ensure success of thgrano.

Computer Science

Using the Internet as a learning tool, studenttexiblore, learn, and create products using basic
Microsoft applications. Students will access tlassignment through the school web site. Each
assignment will have a length of one week to oreatgu. The assignments will explore various
topics including basic internet usage, basic appbas, performing research, using online
libraries, writing reports, creating presentaticarsg building databases.

Physical Education/Health

The Physical Education Program emphasizes psyclwnusvelopmental, and locomotion
skills. Each student will have a fine understandifhis/her body’s function through exercise.
An informal health curriculum is provided to stuteim Grades K-8. The subjects reinforced
during the school year are first- aid, safety, peas hygiene, and social development.

Title | Program

In order to meet the diverse academic needs studlents at St. Anne Catholic
School, it is necessary to provide early intervaamtind reinforcement in both
individual and small group settings. The early iméation program is designed to
assist students at St. Anne in achieving academgicess. Its origin is a pro-active
approach that provides intermittent assistance @athe educational experience,
thus reducing the likelihood of developmental dslayspecific language
development, mathematical concept developmentyledion strategies, and the
application of organizational skills in a classrosetting. This program is not
designed to replace graded instruction by the ass teacher; instead, its purpose is
to enhance and reinforce that instruction througittirsensory techniques, which
maximize learning and student memory in a posiigdecational climate for
alternative learners.
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VIl. PERFORMANCE ASSESSMENT

Report Card System Grades 1 — 8

Report cards are issued every 9 weeks and as$edasic performance, level of achievement,
class participation, daily assignments, homewagoprts, projects, and tests. Please check the
school calendar for report card issue dates. plbrecards must be picked up in person at the
designated Parent / Teacher Organization meetargnis/guardians will sign these report cards
and return them to the teacher promptly. A confeeenay be scheduled to inform the
parents/guardians of the areas in which the clakts to improve.

* Parents/guardians may request a conference dirany

Standards
St. Anne Catholic School employs a variety of perfance assessments or grades, depending
upon the developmental level of the student as agelbcal requirements at grade level.
Assessment reporting methods vary, depending upaedevels. The grading system is as
follows:

« Kindergarten to Grade 3 — E/Excellent; G/Good; 8#&sctory; N/Needs Improvement;

U/Unsatisfactory.
% Grades 4-8

Percentile Letter Equivalent Definition
93-100 A Excellent
86-92 B Above Average
76-85 C Average

70-75 D Below Average
0-69 F Failing

*Grades are available on-line and updated weekly.&ents can check on-line for grades,
missing assignments, or missing homework.

Conferences

Formal conferences are scheduled for all parentdjarss at the end of the first semester to
discuss student progress. At the Fall Open Howsenps will have the opportunity to sign up for
Parent/Teacher Conferences if necessary. Pareatdigas are required to attend the conference
in order to receive the semester report card. Dinéecence dates appear on the published school
calendarAny time a parent feels a need to schedule a conégrce, please contact the
appropriate teacher.School policy prohibits impromptu conferences eithiter school or in

the school parking lot. The teachers are genesalbervising dismissal and are unable to give
parents the attention they deserve at that tineadel call the office to schedule a time to meet
with your child’s teacher or the principal.
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VIIl. ACADEMIC PROGRESS

Students in Grades 1-8 will be recognized for thehliievements during quarterly academic
Honor Roll assemblies.

In order to qualify for the Principal’s Honor Radl,student must achieve all E’'s or A’s in each
subject and G or E in both conduct and effort. Talify for the Teacher’'s Honor Roll, a
student must achieve all G’s and above or all B® @bove, in each subject, and conduct and
effort, G’s or above. Any student who receives.&S. or O.S.S. and/or an “N” or a “U” will
be disqualified for the grading period.

Promotion
Promotion to next grade level will be based upanfttiowing:

% The student who is progressing satisfactorily t@ntlee requirements of his/her
present grade level

« The student will have been in attendance througi Mg of the current school year and
not missed more theB0 days of class(The school principal will address unique
circumstances).

The final decision for promotion or retention isaeaat the discretion of the principal. SACS
guidelines and Tennessee State rules require stufdgimg in 3 academic courseaist be
retained.

Retention at grade level will occur as follows:

« The appropriate teacher(s) will identify the stugl@rho is not progressing satisfactorily
to meet the requirements for promotion. Parent/fieaconferences will address the
student’s unsatisfactory progress and possiblatietein the grade. By the end of the
first semester, the Principal or teacher will npthe student’s parent/guardian in writing.
The parent/guardian will be required to sign aestegnt acknowledging that they have
been informed of the possibility of retention.

< Atthe end of the8 quarter grading period, progress will be re-evigdalf required,
another meeting will be scheduled with the parguotrdians to discuss the possibility of
retention.

< Should the student fail to progress satisfactatilying the 4 quarter, the
parent/guardian will be notified in writing thatetistudent will be retained in the same
grade. The parents/guardians will be given the dppdy to review the decision with the
Principal.

% Students retained must complete summer schoolpas\ad in advance by the Principal.
Grades of C or better must be achieved.

Placement

Parent/Teacher conferences will be held to detexmow to better meet the needs of the
students. If the administration determines thaA8he Catholic School cannot provide
for a student with special needs, the student’slknent will be terminated.
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IX. PARENT/STUDENT RESPONSIBILITIES

Parental Responsibilities

As partners in the education of students, it issetgd that parents/guardians support school
policies. This responsibility is especially impartdecause of the moral development message
our example conveys to our children. Questions testablished rules or policies should be
addressed to the Principal. Parents are resporisibietting students to school on time, in
uniform and with a lunch.

When a parent/guardian is found to be non-cooperaind excessively negative toward the
school, its policies, or its personnel, the Priatipill make clear to the parent the consequences
of this attitude on the growth and learning pot@ntf the child or on the school climate in
general. If repeated efforts to elicit parentadmeration fail, the administration may move to
terminate the child’s enrollment.

Develop Moral Values in Your Child
Respect for all persons is the foundation of Catteducation. While it is the teacher’s
responsibility to model an attitude of respect aadperation, our students are expected to
be:

% Respectful to oneself and others

« Courteous

% Cooperative and considerate

« Aware of the impact of their actions on others

Student Responsibilities
We expect that all students will:
% Do their best
« Treat others as they want to be treated
s Be truthful, fair, and respect the property of othe
« Take responsibility for their actions
% Do all assigned work. Follow established rules pratedures
« Come to school on time, prepared, and with a p&sdttitude ready to learn

Standards of Conduct
The following Standards of Conduct or “rules” areypded as a reference and serve as the basic
guidelines for what is expected of a student aA8he Catholic School:

s Follow directions the first time given

« Treat others with courtesy, respect, and dignitgilaimes

< Be truthful and honest in work and in relationshiph teachers, fellow
students, and any adults

% Conduct themselves in a respectful, courteous aterly manner, both on and
off school property

s Keep hands, feet, and objects to oneself

% Follow directions
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« Abide by the uniform code and wear the requiredanm correctly at all times.
% Remain on campus
« Leave personal items at home unless specificaljyested by a teacher.

*Personal items (Cell Phones, IPODS, IPads, persohgame systems, mp3 players, CD
players, excessive cash, valuable jewelry, etc.)eanot allowed at school. These items
may be kept by the principal until the last day ofschool. Repeated violation of this rule
will incur disciplinary action. The school is not responsible if forbidden items are lost or
stolen and will not “investigate” situations.

Internet Policy

Students and parents will be asked to sign anrlatddsage Agreement. All information
contained in this agreement is the policy of StnA&iCatholic School. Students will be taught
about general internet safety and acceptable asleré&to comply with the Internet Usage
Agreement may result in the loss of computer peyés or in disciplinary action including
dismissal from school.

It is the policy of St. Anne Catholic School thatdents enrolled in PreK¥8Grade should NOT
be allowed to have an online social networking aotdi.e. facebook, myspace, twitter, etc.).
These services are blocked on campus. It is thnsbility of the parents/guardians to monitor
communication that includes their child on thesessiThe school is not responsible for student
behavior and communication that may occur. Adddlbn St. Anne Catholic School does not
authorize the use of its name, likeness, photoangrother identifying material without written
permission from the school Principal or Pastor.
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X. UNIFORM CODE AND GROOMING STANDARDS

The purpose of the uniform is to focus studentditbe on the fact that it is nethat we wear

that determines our value as a personwhét we are inside This is a basic, yet very important
part of the Catholic school philosophy and traditicAll Students, therefore, are required to
comply with the standards set forth below.

Uniform Code

All uniforms and uniform parts, except for shoed ancks, are available at Parker Uniforms. All
uniforms must be labeled with the student’s naniestddents must be in complete uniform
upon entering school. Uniforms must be clean aedgad. A signed note from the
parent/guardian will be needed at all times toxamised from any temporary uniform infraction,
subject to approval by the principal. Uniforms sreéemain intact until students leave the St.
Anne property.

Male Students

All male students are required to have this unifotrwill be worn on each school day unless
otherwise allowed. Upper classmen (grades 6-8) maat ties daily.

Grades K-5

+« Dark blue knit shirt (long or short sleeves) witle school’'s name (available only at
Parker Uniforms)

s Khaki dress pants (no cargo pants)

« Dark leather belt

% Suede Merrill or Bass Buck Shoes available at Rarke

+« Optional: Navy blue pullover sweater (availableyoal Parker Uniforms)

% Optional: Navy blue fleece jacket (available onlyrarker Uniforms)

+« Dark crew length socks — navy, black, or brown\{rite socks, ankle socks or footies)

Male Students

Grades 6-8
+« Light blue oxford button down shirt (all buttons stie intact)
% White undershirt
+« Blue and gold regimental stripe tie (available oaiyParker Uniforms)
s Khaki dress pants (no cargo pants)
« Dark leather belt
% Suede Merrill or Bass Buck Shoes available at Rarke
+ Optional: Navy blue pullover sweater (availableyoai Parker Uniforms)
% Optional: Navy blue fleece jacket (available onlyrarker Uniforms)
+« Dark crew length socks — navy, black, or brown\{rite socks, ankle socks or footies)

Female Students

All female students are required to have this unifdt will be worn on each school day unless
otherwise allowed.
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Grades K-5
+« Blue plaid jumper (available only at Parker Unif@m
% White peter pan collared shirt (long or short skgkwno button or pleats on sleeves)
+« White undershirt
% Navy or white knee socks or tights (not to be wimgpether)
% Black and white saddle shoes (writing on shoe®isaliowed)
s Optional: Navy blue button-down sweater (availabiéy at Parker Uniforms)
+« Optional: Navy blue fleece jacket (available onlyParker Uniforms)

Grades 6-8
% Blue plaid skirt (available only at Parker Uniforms
« White % sleeve tailored shirt untucked (availabigy@t Parker Uniforms)
% White undershirt
+« Black and white saddle shoes (writing on shoe®isaatowed)
% Navy or white knee socks or tights (not to be wimgpether)
+ Optional: Navy blue pullover sweater (availableyoal Parker Uniforms)
s Optional: Navy blue button-down sweater (availabiéy at Parker Uniforms)
+« Optional: Navy blue fleece jacket (available onlyParker Uniforms)

All girls and boys out of uniform will be issued anl “out of uniform” infraction.
Parents will be called to bring the appropriate itens. Multiple infractions could result
in detention or Saturday school. Failure of familycompliance with the dress code
could result in dismissal from St. Anne Catholic Stool.

Physical Education Uniform

P.E. clothes consist of solid colored athletic shand t-shirt, white athletic socks, and
athletic/tennis shoes. In the winter, students mear solid colored athletic/sweat pants and
solid colored long sleeved t-shirts or sweatsh®isthing with logos larger than 3 inches by 3
inches are not allowed. Clothing with a St. Anngolas approved. Clothing with any type of
message that is not supported by St. Anne CatBohool is not allowed.

Casual Day

On designated days, students will be allowed torwasual clothing.
s Pants that fit and are full length (jeans, khakis)
« Capris pants that are loose fitting, NO LEGGINGS
% Skirts that are finger-tip length when walking

* NO SHORTS ARE ALLOWED

% Shirts with collar

% St. Anne tee shirts/sweatshirts

% Plain t-shirts or t-shirts with appropriate worghrases, graphics etc.

s Shirts with sleeves, and full length- no mid-riéfsirts, spaghetti straps,
or sleeveless shirts

% Shoes must be closed at toes and heel

+« NO torn or ripped clothing of any kind is allowed

% NO jewelry, make-up, or nail polish
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Any student who does not follow the guidelinesdasual day will call his/her parents, and
parents will be asked to bring in the appropriddéhing. If in doubt DON'T WEAR IT!

The following is a list of clothing that mayOT be worn on casual day:

X/
A X4

O o
EXS

>

R/
¢

X3

*

R/
°e

>

Tank tops, sleeveless shirts, or spaghetti straps
Clothing that exposes the midriff (stomach)
Provocative skirts, dresses or blouses
See-through patterns

NO SHORTS ARE ALLOWED

Jeans with holes

Baggy or oversized clothing

Skirts shorter than finger-tip length when walking

Clothing with advertising, messages, or designsgh@mote or advertise drugs, alcohol,
tobacco, violence, offensive slogans, or acronyms

Hats and caps

Sandals or flip-flops of any kind

Infractions of the dress code and grooming standandill be dealt with individually

and immediately. Parents will be called

Grooming Standards
Female Students — All Grades

Hair should be kept neat and styled. No extremistyées are allowed. No colored hair
is allowed. Hair must not fall over the eyebrowdamre. No part of the head may be
shaved.

Fad or costume jewelry and bracelets of any kiednat permitted for girls. A single
necklace with a cross or small religious medall®permitted No hoop or dangling
earrings of any kind.

No cosmetics are allowed. Only clear nail polistyrba worn.

Shoes should not have writing on them and musbhished as

needed.

No tattoos.

Male Students — All Grades

R/
A X4

The student’s hair must be clean, well groomediaradstyle appropriate for school. Hair
must be cut at a length well above the shirt calat must not fall over the eyebrows or
ears. No part of the head is to be shaved unlessritire head is shaved (as in a “Buzz”
cut). No fad or extreme hairstyles, cornrows, saat dyes, are allowed.

Fad or costume jewelry is not permitted. No brasedé any kind are allowed. Boys are
not permitted to wear earrings. Wristwatches mawbm. One cross or small religious
medallion is permitted.

Shoes must be free from holes, rips, or writing.

No tattoos.
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XI. GENERAL SCHOOL POLICIES AND PROCEDURES
Attendance and Absences

Irregular attendance is one of the most commonesaasunderachievement. However, we do
not expect a child to be in school if he/she isarse of a contagious illness. The school year
consists of 180 days. State law requires studerdaie¢nd school. Unexcused absences in excess
of five days may result in contact with state amchl authorities, in accordance with the law.

When a high frequency of truancy, absence, andesd hinder the student’s ability to achieve
the minimum expectations in academics and socigrpss, and when reasonable attempts to
consult with parents fail to resolve the probleths, Principal may recommend termination of
enrollment.

Parents are requested to telephone the schoot @ffid23-1344 before 8:45 a.m. to report a
student’s absence. Upon returning to school, tindestt must present his/her teacher a written
note signed by the parent/guardian giving the datelsreason for the absentée absence

will remain unexcused if the parent does not sendhia note or doctor’s excuse. Absences
for reasons other than an iliness will be excused the discretion of the Principal

Absences longer than three (3) days or due to aontable disease require a physician’s
note upon returning to school. If there is to bresdriction of any kind from physical activity,
the student must have a note signed by a parendigneor physician.

Students must make up all woRor every day missed due to iliness, the student f@ne
(1) day to make up work.Students absent for more than 10 days in a nire\weriod will
receive an incomplete on the report card untialik is completeStudents may not
receive credit for work missed as a result of an wiexcused absence

Tardiness

The tardy bell rings at 7:50 a.m. Any student maoenon Hall by 7:50 a.m. will be considered
tardy and must get a tardy slip form the main effiefore being permitted to class. All tardies
are considered unexcusedduding tardies as a result of the trair) unless the Principal deems
that an extenuating circumstance was unavoidalalelyTstudents must be signed in by a parent
at the main office before getting a tardy slip. lp@romptness is essential and young children
are dependant on adults to be on time. Tardinedisrigptive and detrimental to the learning
process. An early release from school, exceptercdse of a doctor’s appointment, will result in
a student receiving an unexcused tardy.

Consequences for excessive tardiness per semesies follows:

1% thru 8" tardy = Free (no consequences). On theasdy the parent will be notified
6" tardy = 1 day detention

7" tardy = 2 days detention

8" tardy = Saturday School detention

9" tardy = 2 Saturday School detentions

arwnE
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Each tardy is equal to 1/3 of a day absent. Absemcexcess of 30 days may result in a student
being retained in the same grade.

If a student fails to serve an assigned Saturdap@daetention, an additional Saturday School
will be assigned. Failure to serve the additioretu&lay School detentions will result in I.S.S.

Tardy students must be escorted into the school Hding by a parent/guardian and
signed “in” on the student sign-in sheet. There wlilbe no exceptions to this rule since
the safety of the children is our top priority.

Please make every effort to get your child to schbon time!

lliness

If a student becomes ill at school, he/she mayeate the school without a parent or guardian.
The child must be signed out in the school offiggaiw one hour of notification. Any student
sent home with a fever is required to be fever foe4 hours before returning to school. If
your child has a fevato not sent him/her to school.

Medication Policy

According to state law, the school administers resgription medication unless accompanied
by a physician’s order. A written, signed note witformation regarding a student’s allergies
or any other health problems must be on file indfiiee.

The parent/guardian and physician must completaaatoin policy forms. Forms may be
obtained from the office, and once completed, ballkept on file throughout the school year. In
lieu of the standard form, a signed note from titenaling/prescribing physician and parent must
be on file in the office prior to the dispensingnoédication by school personnel. Contents of the
letter must include:

% Date of Letter

« Name of child

% Name of medication

« Dosage

% Frequency of administration

The required dose of medication must be sent toftiee in the original container with the
prescription label attached for that child ONLY .€eT$chool will administer all medication in the
office. Students will not carry or administer thewn medications at any time. This includes
over-the-counter drugs such as Tylenol, Dimetapipr&s, Tums, etc.

Medical Information

The updating of Emergency Data is probably the nmopbrtant step you can take to help your
child in the case of iliness or injury. Ptease keep your phone numbers and emergency
contacts current. Emergency Cards are to be completl atBack to School Nighor by the
end of the first week of school.
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Immunizations
An updated copy of your child’s immunization rec@sdo be kept in the permanent record The
State of Tennessee requires proof of immunizat@gasnst the following diseases:

« Diphtheria x 5

% Measles/Mumps/Rubella (MMR) x 2

« Polio Myelitis (Types |, II, and 1ll) x 4

% HepatitisBx 3

The State of Tennessee requires proof that thestusl free of tuberculosis in a communicable
form. The test must be completed within the 12 rhemirior to the first day of school. Children
not showing certification on the first day of schaadl be denied enroliment. A copy of the TB
test results is to be kept in the permanent record.

Physical Examination
Physical exams are required for extracurriculartsgarograms. Please obtain a sports
physical form in the office.

Health Information Form

The Student Health Information form must be congl#tincludes your child’s special
needs (i.e. asthma, allergies, epilepsy, diabetesbleeds, etc.). Please indicate an
EMERGENCY CONTACT on this sheet. It is imperative to have this refiee should an
emergency arise.

Exclusion from School

If your child has a fever, vomiting or feels “bagfease keep him/her at home so that the
child will not infect other students. Your child stibe free of fever for 24 hrs. before
returning to school.

The following communicable diseases require abséooe school:

% Chicken pox: at least 1 week after skin eruptiorss appear.

« Conjunctivitis (pink eye): 48 hrs. after receivitigatment.

s Flu: for at least 3 days after the illness begiR$éease notify the school

« Strep throat, sore throat or any other strep irdac? days after treatment is begun with
antibiotics; free of fever for 24 hrs.

« Head Lice: one dagfter treatment is complete. The hair must be compldtely of nits
(eggs). If your child has head lice, we ask that gotify the school so we can notify
other parents as needed.

Early Release

Appointments of a professional nature (such asadlemptical, etc.) during school hours are
discouraged. If an appointment must be made duhiisgime, a written note from the
parent/guardian is required. The note should $ietelate, time, and reason. When an early
release is necessary, the parent/guardian willthigrstudent out on the student- log shast.
early release from school, except in the case otlactor’s appointment, will result in a

student receiving a unexcused tardyA student willNOT be released to anyone without proper
written authorization by the parent/guardian. Idfemattion will be required of any person other
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than the parent/guardian. Students in grades le8atrreleased early after 2:30 p.m. The parent
must wait until school dismissal at 2:50 p.m.

For the safety and security of our students, pafgaardians must sign in at the office before
going anywhere on the St. Anne campus. Your chadfety is our number one concern. For that
reason you may be asked to show a form of ideatiba when picking up your child.

Traffic Safety
Please support us in our arrival and dismissalgrtores and policies. Do not speed through the
parking lot.

Arrival
All cars must enter the parking lot from Kearnege8t and exit onto Spottswood at a maximum
speed of 5 mph.
s If you prefer to park your car and walk your studi@to the building, please park your
car in the appropriate area.
s Parents are asked to say goodbye and leave adygascgossible to reduce the separation
anxiety created by long goodbyes.
s All students will congregate in Nenon Hall andcgiietly at the tables. A teacher will
escort students to their classroom following MognHrayer.
% Please follow the drop off/pick up traffic flow.

Parents are welcome to stay for morning prayernaelrer, we ask that ifou stay- you pray In
the past, several parents used this very revdraattb visit with other parents or to conduct
“teacher conferences.” Please be respectful oprayer time and the example we set for our
children.

Our school uses every available space all day ltegefore, we ask that any parent who
chooses to pray with us in the morning, leave piyrgiter prayer so we can begin our day.
Parents are permitted to visit classrooms afterisggin at the office. No visitor is permitted into
the building at any time without the knowledge ffae personnel. Your visit is announced to
the teacher so that the guest can be expecteddnde unauthorized activity in the building.
Parents are not permitted to pass through thedditth access the stairway.

Dismissal
« PreK 3 and 4 year-olds 2:30 p.m.- full day or 11als.- half day
% K- 8" grade 2:50 p.m. - full day or 11:45 a.m.- half day

Afternoon Prayers/Pick up

Afternoon prayers will begin at 2:45 p.m. Childa® called out of the building as their ride
approaches Nenon Hall. When arriving for dismissal ask that parendOT enter the Kearney
Street gate from Highland, but go around and efgéarney from Echles Street or Patterson
Street. This prevents a bottleneck at the entrgateand keeps traffic flowing on Highland.

Please do not signal your child to cross the streeaccompanied. Please escort your child to the
walkway or gate. Remember, children are not alvedgd when crossing streets or busy parking
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lots. Safety is always our first concern.

Children must be picked up by 3:15 p.m., otherwiisey will be taken to After School Care and
a fee will be assessed. The fee must be paid uip&nyp, unless you have previously registered
for the Extended Care Program.

No student may return to the classroom withouwatier's permission. Students walking home
must cross at the crosswalks or lights only. Sttglesmo ride bikes must walk them to the
sidewalk before mounting. Do not ride across th&ipg lot. Bikes must be chained to a bike
rack. School personnel will ask for photo idenation when picking up your child. We request
full cooperation from all concerned parties in timatter.

Mass
We encourage all parents to worship with us at Mistsss will begin at 8:00 a.m. on

Wednesday and Friday mornings. Your child (kg&ade) will attend Mass twice a week. If you
would like to sit with your child during Mass, pksameet your child at the church. Students are
expected to arrive at school by 7:50 a.m. Aftercamtements and prayers the children will then
walk to the church as a class.

Inclement Weather

In the case of inclement weather, please checkywitin local television or radio station.
Decisions regarding school closings will be madéh@bDiocesan Office of Educatiorand will

be announced on all stations and via St. Anne'smated phone system. Please do not call the
school because we need to make urgent outgoingatadiuch times. Be sure to listen for
“Diocese of Memphis-Catholic Schools.”

Lock Down

In the case of an emergency situation and St. Aut®ol deems it necessary to secure the
school, to ensure the safety of students, facatty, staff, the school will be placed in a
temporary condition known as “lock-down.” In thitusition the school will be secured aN®
ONE will be admitted to or released from the schodlldhe Principal determines it is safe for
your child. Communications will be limited, so pdeado not call the school. The safety and
security of your child is our first priority. Ondeis determined to be safe to release your child,
you will be notified by the school, the Diocesarfi€¥s or the media, whichever is appropriate.
Examples of such a crisis are natural disastegfarenvironment in the community, etc.

Field Trips

Field trips are designed to aid the student’s eilueal, cultural, and social growth. Teachers
plan and organize the trips. To assure accuratéarsor reservations and bus transportation,
parents/guardians must return permission slips ptigmA fee is charged for bus

transportation and the cost of the event. Sigred frip permission slips are mandatory for the
child to leave the school premises. No student atend a field trip without the appropriate
signed permission slip and current medical emengariormation form on file. Verbal
permission over the phone or faxed messages wibb@@acceptable. Parents may be requested
to chaperone these events. The teacher and piiscgaonsidered the responsible party when
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a parent is not present. Should any parent haveligoiplinary issues with a student other than
his/her own, the concerns should be brought imnelgito the teacher’s attention.
*Inappropriate behavior on a field trip will result in disciplinary action and the possible
loss of field trip privileges for future events. Itis also left to the discretion of the teacher
and the principal which students shall be excludetrom field trips because of

unacceptable behavior. These students will be reqed to come to school for a full day.

Diocesan policy states that field trip drivers miuave a Volunteer Driver form on file in the
office, a valid Tennessee driver’s license, and@ppate insurance coverage.

Drivers are asked to ONLY take students to the s@duled events. Side trips for snacks,
shopping, etc. are not permitted.

*Car seat laws have changed-effective Julf,12004. Children ages 4-8 who are less than 5
feet tall must ride in a belt-positioning booster seat inlihek seat of the vehicl€hildren

ages 9-12vho measure 5 ft. tall or more must be propertyregned by a seatbelt. They should
also ride in the backseat for additional saf€liyildren ages 13-15nust buckle up.

Homework Policy

Homework includes exercises to reinforce dailydess enrichment activities, or long-range
assignments intended to encourage research, timagement, and responsible study habits.
Teachers will inform parents of specific homewodliges for each grade. Students in grades 2-
8 will be issued an assignment bodke student, not the parent or other students, musdo
homework. Parents are encouraged to review material, praagdestance, and help with
research. Homework is expected to be complete, ardtreturned on time. Parents should
check the assignment book each day. Please remaurcthild that outside activities are not an
excuse for failing to do homework. Homewaslgraded and failure to complete assignments
will affect the student’s grade.

The amount of time that is assigned by each tedoné&omework should vary according to
grade. The following is a guideline.

2" grade — 15 — 20 minutes " §rade — 20 — 30 minutes
3 grade — 15 — 20 minutes " grade — 20 — 30 minutes per subject
4" grade — 20 — 30 minutes " @rade — 30 — 45 minutes per subject

8" grade — 30 — 45 minutes per subject

Should a student be absent due to iliness, plas®t request homework when calling the

office to indicate an absence unless the abserfoeisore than three days. Homework
assignments for absent students can be picked thye ioffice at dismissal time the next day.
Students will have a one-day extension to turrssigmments for each day missed due to iliness.
Please see the attendance policy for more infoomati
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XIl. DISIPLINARY POLICY

Good discipline is essential for a school to bedf’e and St. Anne Catholic School is no
exception. Every student at St. Anne has the tmghtgreat education. No student has the right
to deny an education to fellow students throughugisve behavior.

St. Anne Catholic School discipline policy is naisied on punishment, but on developing
behavior change when there are disciplinary infoast It is our desire to help students to
become respectful and courteous to each other.alivb this can be done with the nature of
the school, the students, and the parents. Thelieccode was established to create a fair and
consistent policy and will be strictly enforced.

Students are accountable to their school in tlodér ais students, as well as, to the law in their
capacity as citizens. The criminal laws of the &t#tTennessee and the federal government

apply to the conduct of all persons on school priyp®&iolations will be dealt with according to
these laws. Proper authority will be notified iletieed necessary by the school authorities.

Any school personnel have the authority and respoitg to correct any student at any time,
anywhere, while the student is under the jurisdictf the school.

Students will observe school rules and regulatadredl times, including before and after
school and on or off campus. Continued misbehawigy result in exclusion from school-
related activities and/or dismissal from school.

Disciplinary Action
The following disciplinary actions have been estdi@dd to meet the needs of St. Anne Catholic
School.

« WARNING - A verbal warning will be given to students priorany
referral or consequence.

« CONDUCT REFERRAL - A conduct referral is a written notificationdo
student and his/her parent or guardian of the stigl&ilure to obey
established school and/or classroom rules. Corrétmtrals are to be
returned to the Principal with the parent/guardasignature the following
school day. *Referral or detention notices willrhailed home if not
returned with a signature.

« DETENTION - A detention will be assigned to any studentépreat offenses, two
or more conduct referrals, and/or any behavior éiebmappropriate by the Principal.

% SATURDAY SCHOOL - Saturday School will be assigned for severe digsaoph
the classroom, inappropriate language or sign laggudisrespect to teacher, faculty,
or any adult within the school.

% In-School Suspension (I.S.S.)
In-school suspension may be considered as a disgipption in some circumstances.
I.S.S. is not considered an absence from schodlalischool work is done in a setting
away from peers.

% Out-of-School Suspension (O.S.S.)

0.S.S. is the temporary exclusion from classesafirsthool activities. The Principal
will determine the length of the suspension, withgideration of teacher
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recommendations. If the suspension is to lastg@lesiohay, the parent/guardian will be
notified by the Principal. A letter confirming tiseispension will follow at a later date. If
the suspension is to last more than one day asttltent is to remain at home,
parents/guardians will be notified immediately ancbnference will be scheduled for the
student, parent/guardian, and appropriate schasbpeel. Together, they will examine
the problem and work out conditions that insureeptal cooperation and the student’s
future success.

Two Day (2) O.S.S. in one year may result in theleht being dismissed from St. Anne
Catholic School.

Suspension offenses include

« Physically, verbally or sexually harassing, bullyjior threatening teachers or students

% Inappropriate language or gestures

« Vandalism

% Fighting or any inappropriate behavior resultingpossible harm to
another individual

% Forging another’'s name on anything requiring apageardian signature such as tests,
report cards or field trip slips

% Truancy (cutting class, staying at home or elsee/gthout the consent of the
parent/guardian)

s Falsifying a paper, such as report cards, corrquigers, or graded work.

+« Habitual conduct referrals for the same offense.

% A third detention for the same or similar offense.

« Other offenses of a serious nature which the aditnation deems appropriate for
suspension.

Bullying Policy

A student is bullied when he or she is expose@peated aggressive behavior by another
student. This behavior must create a pattern tt@airs repeatedly. Bullying behavior can be
physical or verbal. Students who feel that theytmiag bullied must report the behavior to the
teacher or principal. If the behavior is determit@de bullying behavior, the following steps
will be taken:

First Reported Incident: The student will meet with the principal and/ouaselor to identify

the behavior as bullying behavior. The student ballgiven the expectation that the bully
behavior is not allowed. A report will be filed WiMs. Perry in the office. The principal will call
the parents of the student to report what has oedur

Second Incident The parents of the student will be called to pipkthe student from Ms.
Perry’s office. The student will receive a 3 daysthool suspension that will begin the following
school day. A second report will be filed in théicd.

Third Incident : The parents of the student will be called to pipkthe student from Ms. Perry’s
office. The student will receive a 3 day out-of-schsuspension that will begin the following
school day. The student must receive mandatorysaung by a licensed professional in order to
return to school. A third report will be filed ihe office.

Fourth Incident: The parents of the student will be asked to withvditzeir entire family from

St. Anne School. No refunds for tuition will be dshble.
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Dismissal

Dismissal is the permanent exclusion from clasedsall school activities. Dismissal of a
student is a very serious matter and will only eafter careful appraisal by the Pastor,
Principal, student, parents/guardians, and otherogpiate school personnel. No dismissal will
be final until an opportunity for a conference fieced to the student and parents. The student
may be suspended until the conference is heldcérdeof the various steps taken and
conferences held will be kept on file. Student dssal results in the inability for the student to
attendany catholic school

A student will be subject to dismissal for the daling reasons:

% Habitual infractions of the school rules that resuk repeated detention
or suspension

% Assaulting a faculty, staff member, student or gues

« Possession, use and/or sale of any form of comichba or off campus,
I.e. drugs, alcohol, tobacco, and any sort of waagatem used as a
weapon

% Failure to respect the property of others, suchcés of vandalism, theft,
etc.

+ Habitual insubordination

% Other serious or repeated offenses, which the adtration deems
appropriate for dismissal

s Parental indifference to any conference that isrgeknecessary, usually
interpreted as a lack of concern for the child’'sedion, may be reason to
terminate the child’s enrollment.

XIl. SCHOOL ACTIVITIES

Extracurricular Activities

St. Anne School has a wide variety of extracuracuaictivities. Many of these activities occur
after school time. Parents/guardians must be pramytking up their child after any
extracurricular event. Please be considerate aftees advisors, and others who must remain
until all students are picked up. As a guidelithe, student must be picked up within 15 minutes
of the completion of any event. Students who atepiaked up within that time frame may be
asked to withdraw from the extracurricular activity

Schedules will be posted on the website and wilkbaed to players.

Parent Volunteer Program

Volunteers are a vital part of our school. Paranésfrequently asked to assist as library aides,
classroom assistants, maintenance assistantgatlasisistants, chaperones for field trips, and in
many other capacities. All help is encouraged dwdys appreciated!

Photo Release
Located at the end of this Handbook. Please akspage 10.

This publication is for personal use only and is niointended for sale or solicitation.
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2011-2012 School Calendar [ zzvisen 272012

AUGUST - 16 Days
Sun., Aug. 7

Mon., Aug. 8

Wed., Aug. 10
Wed., Aug. 17
Thurs., Aug. 25

SEPTEMBER — 21 Days
Fri., Sept. 2

Mon., Sept. 5

Thurs., Sept. 15

Mon., Sept. 19-Fri., Sept. 30
Fri., Sept. 30

OCTOBER - 20 Days
Tues., Oct. 4

Thurs., Oct. 6

Fri., Oct. 7

Sat., Oct. 8

Fri., Oct. 14

Fri., Oct. 21

Mon. - Fri., Oct. 24 — 28
Fri., Oct. 28

Sat., Oct. 29

NOVEMBER - 18 Days
Tues., Nov. 1

Fri., Nov. 11

Sun., Nov. 13

Mon., Nov. 14 — 18
Thurs., Nov. 17

Mon., Nov. 21
Wed., Nov. 2Fri., Nov. 25

DECEMBER - 11 Days
Fri., Dec. 2

Sat., Dec. 3

Wed., Dec. 7

Thurs., Dec. 8

Wed., Dec. 14-Thurs., Dec. 15

Fri., Dec. 16

PARENT COPY

Back to School night 2-5pm

Preschool Opens

First Day of School (full day)

Mandatory Parent Meeting- Gradés@-6pm and Grades7-8 @ 7pm
Mandatory Parent Meeting- Grad@pm and Grades 1-3 @ 7pm

No School- Pastor’s Holiday
No School- Labor Day
PTO Meeting
ITBS Testing
Guardian Angels Feast Day

BGr. visit to Memphis Catholic — pick up @10:30iuft00 (lunch included)
BGrade Breakfast
No School — Fall Professional Coafee
Auction School Scholarship Benéfitm-9pm
End of Quarter 1
Honor Roll Mass 8:00am
Vision Screening
Red Ribbon Week
K-2 Parade of Saints
% Day Parent Conferences- Extended Care Avail@yeK Full Day)
Fall Festival

No School — All Saints Day

Veteran's Day Mass and Breakfast
Coffee Sunday after 8am and 10:30ass
Book Fair

PTO Meeting

Spelling Bee

8th Graders make Advent Wreathes

No School - Thanksgiving Break

St. Nicholas Mass

High School Placement Test

Advent Reconciliation
No School — Holy Day —Feast of the Immaculate ception

F/6rade Exams

No Mass - Breakfast with Santa
1/2 Day-Begin Christmas Break- Extended Carailable (PreK Full Day)
End of Quarter 2

END OF FIRST SEMESTER - 86 DAYS
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JANUARY - 20 Days
Tues., Jan. 3

Fri., Jan. 6

Mon., Jan 9 - Fri., Jan.13
Mon., Jan. 16

Thurs., Jan. 19

Thurs., Jan. 26

FEBRUARY — 20 Days
Mon., Jan. 30 — Fri., Feb. 3
Thurs., Feb. 9

Thurs., Feb. 16

Fri., Feb. 17

Fri., Feb. 22

MARCH - 17 Days

Mon., Mar. 12- Fri., Mar. 16
Fri., Mar. 23

Fri., Mar. 30

APRIL -18 Days

Thurs., Apr. 5- Mon., Apr. 9
Fri., Apr. 13

Mon., Apr. 16-Fri., Apr. 20
Sun., Apr. 29

MAY 19 Days

Tues., May 8 & Wed. May 9
Sun., May 6

Sat., May 12

Tues., May 15- Wed., May 16
Thurs., May 17

Wed., May 23

Fri., May 25

Mon., May 28

Tues., May 29-Fri., Jun., 1

JUNE
Mon., June 4

End of Second Semester

St. Anne Catholic School
2011-2012 Handbook

Classes Resume

Honor Roll Mass @ 8:00am
National Vocations Aevaass Week

No School — Dr. Martin L. King Day
PTO Meeting — Auction
Geography Bee

Catholic Schools Week
PTO Meeting — 6:00
14 Day Parent Conferences- Exte@aee Available (PreK Full Day)
No School (Faculty Retreat)
Ash Wednesday Mass 8:15am

Spring Break
End Quarter 3
Honor Roll Mass @ 8:00am

No School- Easter Beea
Field Day

ITBS Testing

Sports Banquet

"8Gr. Exams

First Communion 10:30am Mass

May Crowning 4:00pm Mass

"gSr. Trip

Graduation 7:00 p.m.

Awards Mass

% Day Last Day of School- No ExteddCare (PreK Full Day)
Memorial Day — School Closed

In-service- Schoolgehb (Teachers Report to School)

PreK Summer Session and Summer Gaqips

- 94 Days

End of School Year -180 Days
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Permission to use your child’s first name and likeass is granted by signing
the Handbook form. To decline permission to use yatchild’s likeness for
publication or display purposes, fill out this formand return it to the school

principal.

(parent), hateblyne permission to the free use by

the Catholic Diocese of Memphis, of my child’s likess for publication or display purposes.

| have read this release and fully understandoitéents.

Signed:

Participant (Student Name)

Parent if participant is a minor

Date

School Representative

Date

Please return this form to the school’s principal.
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